INDIAN INSTITUTE OF TECHNOLOGY
(INDIAN SCHOOL OF MINES), DHANBAD

Instructions to fill up the online application for non-faculty recruitment

Before going to fill vour online application, please be ready with the following:

a)

b)
c)

d)

e)
f)

g)
h)

You must do the registration (For doing registration, you must be ready with your photo
(Size<50KB and Format: jpg or png) and signature (Size<30KB and Format: jpg or
png)).

You can register with one email id to apply for multiple posts.

Date of Birth certificate in a single pdf file of not more than 1 MB to upload
(mandatory).

Latest essential educational certificate/mark sheet in a single pdf file of not more than
1 MB to upload (mandatory).

Experience certificate(s) in a single pdf file of not more than 2 MB, if applicable.
Category certificate in a single pdf file of not more than 1 MB, if applicable.

PWD certificate in a single pdf file of not more than 1 MB, if applicable.
Ex-servicemen certificate in a single pdf file of not more than 1 MB, if applicable.

Process for Registration

1.

Do click here for registration

Login Here

Email 1d”
Email ID

Please fill out this field. |

DOB*
dd-—--yyyy 0

Contact No”

Mobile Number

™

reCARTCHA

I'm not & robot

Privacy - Tamns

—

I — i y




2. Read all the instructions carefully and click on check box and ok button.

Instructions:

- You can register with one email id for multiple posts.
Please fill First Name, Middle Name, Last Name, Category, Mobile Number, Email
address twice to ensure the correctness of your data. Do not use Cut & Paste .Once
T ion done, the infi 1 cannot be edited.

. Please be ready with your Photo (Size: maximum 50 KB and
Format: png or jpg ) and Signature (Size maximum 30 KB and Format: png or jpg
and) to do registration

_ Al the correspondences will be accepted only from your registered Email ID. Hence
please use your working Email ID

5. All the *fields are mandatory.

. I have read all the instructions

3. Fill all the details and submit for registration.
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4. Once submit, you will be prompted for confirmation like below screen:

Once submitted, data can not be edited. Do you wantto continue?




5. Please ensure your data for registration. Once submitted, data cannot be edited later like
prompted in the above screen.
6. Once registered, you will be navigated to below screen to login.

Info! You have registered successfully. Please Login.

Login Here

Email Id*
{Emai\ ID

poB*

dd-—yyyy

Contact No™

’Mobile Number

I'm not a robot
reCAPTCHA
Privacy - Tema

7. After logged in, you will be navigated to the following screen:
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy i

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD
Recuritment for non- faculty

You can apply for a new post by clicking on "Apply post'

Notice and guidel

Home

Instructions

Apply post

My Application Status

Logout
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Instructions for filling online Application Form

1. Before proceeding further, please have a look at following screens.

Home Page

yRsir Wit g ot wfy fandes), e

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakapalli

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD
Recuritment for non- faculty

You can apply for @ new post by clicking on 'Apply post'

Notice and guideline
oo w27 )

Instructions

Apply post
My Application Status

Logout

Copyright ® T{ISM) Dhanbad

Instructions Page
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakapalli

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES). DHANBAD
Recuritment for non- faculty

You can apply for a new post by clicking on "Apply post’

It will open a seperate window, where you
Instructions <: can find instructions on how to fill the

application form.
Apply post

My Application Status

Logout
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Apply Post

yRiY Wenfiet der erda et ferds), wmag

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakapalli

Advertisement No*

Piease select Advertisement

Select Post”

—Please select Post—

Notice and guideli

Home

Instructions

Apply post

My Application Status

Logout

Copyright © lIT(ISM) Dhanbad

My Application Status
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakapal

ca

Advertisment No Post Name Payment Status Application Status

You have not yet applied any post(s)

Instructions

Apply post

My Application Status <=

Logout




2.

If you want to apply for a new post, please click on “Apply Post” button like shown in below
screen and select Advertisement No. and Post.

urdla dienfialt dear (urdla @l femdls), sqarg

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy palli

Advertisement No*

411002/1/2020-Estt

Select Post*

Technical Superintendent

save

Notice and guideline

Home

Instructions
Apply post
My Application Status

Logout

CGopyright © I T(ISM) Dhanbad

After selecting the Advertisement No. and Post for which you wish to apply, you will be
navigated to the following page to fill up your basic details. And also you can notice on left
side of the page, your Application No., Advertisement No. and Post, which you have chosen.
Note: Once submitted the Advertisement No. and Post, you cannot edit it later.
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4. Once you submit your basic details, you will be prompted a message (Circle No. 1) and
navigated to Education & Exp. page to fill up your education and experience details like shown
below:

Notel: Please have a look at Circle No. 2, which refers the last date of advertisement
(which is non editable). Based on this date, experience for your current employment will
be calculated.

Note2: Please have a look at Circle No. 3, which will help you to add more experience
details.

Note3: Please have a look at Circle No. 4, which will help you to go back to edit your basic
details.
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5. Once you submit the above details, you will be navigated to upload document page, where
you can upload all essential documents as mentioned in the advertisement.
Notel: Once submit here, please remember that your basic details, Education Details &
Experience details cannot be edited later. So please be careful before submitting
Education & Exp. Details.
Note2: Your document(s) size should be maximum 1MB except Experience Document
(2ZMB) and in pdf format only.
Note3: Once uploaded, you can preview your uploaded document on right side.
Note4: Please make a single pdf file for all your experience certificates.
NoteS: Once submitted you cannot edit your uploaded documents.

STITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINE 5}, DHANEAD

Applicant Name -Mr.
Kumaraswamy Anzkapalli Info! Your education and experience details have been submiited successfully. Pleas= upload your documents

Basic details Education&Exp Uplead document Payment

Upload 0.0.B Certificate “Your documents should be in pdf format and size

should be mazimum 1 MB
Choose File |[IPM35.pdf
Uptosded file HPMSE.pdf can be viewed using Praview
button

“Load single experience file for multipls sxperiences
with maximum size 2 MB.
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Application No:NFR20Z01T51 Choose File | 038_2019_15602285451 307412302 pdf I
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- Praview Remove [ —

Instructions
Upload Experience Certificate
Apply post Choose File | Indisn Insfitute of T._rsity, Jharkhand pdf

Upioaded file Indian |nstitete of Technokogy (Indian School of n
Mines), Dhanbad Mail - Permission for going fo Central

University, Jharkhand pdf can be viewed using Preview

butten

- Preview Remave

“I, hereby declare that all the decuments uploaded by me alongwith the application form are correct, true and valid.
If the same are not correct, my candidature is izble to be rejected.”

(: Submit )

ht @ HT{I5M) Dhanbad

My Application Status

Logout




6. Once upload your documents, you will be navigated to Payment page, where you should fill

7.

SB Collect Reference Number, Date of Payment and Amount Paid. Before filling this page,
please ensure about your payment details as mentioned in the advertisement.

Notel: Please pay your fee thorough SB Collect
(https://www.onlinesbi.sbi/sbicollect/icollecthome.htm) as  mentioned in  the
advertisement.

Note2: Please be alert while filling your SB Collect Reference no.

Note3: Once IIT (ISM) receives your money, your status of payment will be updated after
3 working days automatically.
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES}, DHANBAD

Applicant Name M.
Kumaraswamy Anakapalli Basic details Education&Exp Upload document Payment

Payment details

e-Receipl far State Bark Collect Payment

Not valid

Current appled post A

Application No:NFRZ0ZMT 51 Amount to be paid B Collect Reference Number,

H

|

!
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Advertisment No411002/172020- L) Enter your SB Gl

Estt

Date of payment Amount paid
Applied Post Technical [rR— =)
Superintendent
Home
Instructions
Apply past

My Application Status

Logout

Capyright ® IT(15M) Dhanbad

If you are exempted from paying fee, your screen for payment will appear like below:

et deifial wen puredi wF Reefs), v
INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANEAD

Applicant Name :Mr.
Kumaraswamy Anakapali Infa! Your doouments have been ugloadad suoeesshully

Basic details Education&Exp Uplaad document Fayment

Payment details

You are exempted for fee payment.

Click on “Final Submit™

Gurrent applied post

Application No:NFR20201T 51

Esit

Appfied Post Technical
Superintendent

Notice and guidefine
Home

Instructions

Apply post

My Applieation Status

Logout
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8. Once payment done, you can never edit your details and you will be navigated to the
following page where you can preview your filled application and also you can download your
application and uploaded documents.
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HAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakzpalli Infol Your form has been submitted successTully, Thank you

Thank you I Your form has been successfully submitted

Application Na NFRZ0Z01TS1
Advertisament No. 4110021/2020-Esnt
Fost Applied for Technical Suparintendant
Payment Status Fanding

Preview

Gurrent applied post

Application No:NFR2020MT 51

Adverfisment No:411002/1/2020-
Estt

Applied Past:Technical
Superintendent

Notice and guideline

Home

Instructions

Apply post

Wy Application Status

Logout

Copyright € IT(1SM) Dhanbad

9. Preview Application
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Indian Institute of Technology
{Indian School of Mines),Dhanbad
Jharkhand-826004, India

lkcation For Non-Facull




10. View all your application(s) status

yRd i Her et e fands), s
INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD

Applicant Name :Mr.
Kumaraswamy Anakapalli

Nofice and guideline

Home

Instructions

Apply post

My Application Status

Logout

SINO  Application No  AdvertismentNo  Post Name Payment Status  Application Status Action
1 NFR20201JA1  411002/1/2020- - Junior Assistant s
Esfi
Downioad
2 WFR20201JTS1 4110021172020  Junior Technical P
Estt Superintendent
Downicad
3 NFR2D201TS1  411002/2020- Technical P
E=ti Superintendent
Downicad
4 NFRZD202JTS1  411002/212020-  Junior Technical _
Esfi Superintendent

11. For any query, please write to recruitment_nonfaculty@iitism.ac.in

No need to send hardcopy of application to IIT (ISM), Dhanbad

Thank You




